VAN PHONG BO CONG HOA XA HQI CHU NGHIA VIET NAM

HOQI PONG TUYEN DUNG Poc 1ap- Tw do — Hanh phiic
CONG CHU'C NAM 2022
Sé: 234 /QbB-HDPTD Ha Néi, ngay 30 thang 11 ndm 2022
QUYET PINH

Ban hanh ndi quy thi phéng van Vong 2
ky thi tuyén dung cOng chirc nim 2022 cia Vin phong B

CHU TICH HOI PONG TUYEN DUNG CONG CHUC

Can cir Quyet dinh so 5868/QD -BYT ngay 29/12/2017 cua Bo truong Bo Y te
quy dinh chirc ning, nhiém vy, quyén han va co cdu t6 chirc ciia Vin phong B Y té;

Can cir Nghi dinh s6 138/2020/ND-CP ngay 27/11/2020 ciia Chinh phii
quy dinh vé tuyén dung, sir dung va quan 1y céng chirc;

Can ci Thong tur 6 06/2020/TT-BNV ngay 02/12/2020 cua B Noi vu ban
hanh quy ché t6 chire thi tuyén, xét tuyén cong chirc, vién chire, thi ndng ngach
cong chire, thi hodc xét thiang hang chirc danh nghé nghiép vién chirc; néi quy
thi tuyén, xét tuyén cong chirc, vién chire, thi ndng ngach céng chirc, thi hodc xét
thang hang chire danh nghé nghiép vién churc;

Can cw Quyet dinh s6 4535/0P-BYT ngay 01/10/2019 ciia Bé truong B9
Y té quy dinh vé phén cdp quan Iy cong chire trong cdc don vi thuée Bé Y té;

Can cur Quyét dinh sé 1 86/OD-VPB5 ngay 19/10/2022 cua Chdanh Van
phong B¢ vé viéc thanh ldp Hoi dong tuyén dung cong chive ndm 2022 cia Vin
phong Bo;

Theo dé nghi ciia Truéng phong To chirc - Hanh chinh, Phé Chii tich Héi
dong tuyén dung cong chirc.

QUYET PINH:

Picu 1. Ban hanh keém theo Quyét dinh nay Noi quy thi phong van Vong
2 ky thi tuyén dung cong chirc ndam 2022 cua Van phong Bo.

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky ban hanh.

Hoi dong tuyen dung cong chirc nam 2022 cua Van phong Bo, cac Ban
giap viéc cua Ho1 dong, cac don vi 0 lién quan va céc thi sinh du diéu kién du
thi Vong 2 ky thi tuyén dung cong chirc nam 2022 ctia Vin phong Bo chiu trach
nhiém thi hanh Quyét dinh nay./.

Noi nhdn:
- Nhu Piéu 2;
- Vu TCCB;
- Hoc vién HCQG;
- Chanh Vin phong B6 (dé b/c);
- Ban giam sat (dé giam sét);
- Cuc A03 (BCA);
- Luu: VT, VPB5 (HDTD).
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HQI PONG TUYEN DUNG Poc 1ap- Tw do — Hanh phiic
CONG CHU'C NAM 2022
NOI QUY
Thi Phéng van Vong 2

ky thi tuyén dung cong chirc nim 2022 ciia Vin phong B

Piéu 1. Pham vi, ddi twong

Quy ché nay quy dinh t6 chirc thi tuyén coéng chirc bang hinh thirc thi
phong van; quyén han, nghia vu va trdch nhiém cua nguoi du thi, thanh vién
Ban Kiém tra, sat hach tham gia ky thi.

Quy ché ‘nay ap dung cho nguoi du thi va thanh vién Ban Kiém tra, sat
hach ky thi tuyén cong chtrc nam 2022 ctia Vian phong B Y té.

Picu 2. Quy dinh doi v0i thi sinh

1. Can ct vao tht tu sé bao danh, ting thi sinh s& duoc goi vao phong
phong van. Truong hop thi sinh ving mat sau 15 phit, ké tir luc duoc goi vao
phong phong van thi Ban kiém tra sat hach 1ap bién ban va gach tén thi sinh d6
khoi danh sach duy tuyén.

2. Xuét trinh Gidy ching minh nhan dan hodc Thé cin cudc cong dan
hodic mét trong cac loai gidy to tuy than hop phap khac c6 dan anh dé giam thi
d6i chiéu trude khi vao phong thi.

3. Chi duoc mang vao phong thi thude ké, bat viét dé 1am bai thi va mot
s6 loai thudc ma thi sinh du thi c6 bénh 4n phai mang theo; khong duoc mang
vao phong thi dién thoai di dong, may ghi &m, may anh, may vi tinh, cac phuong
tién k¥ thuat thu, phat truyén tin, phuong tién sao luu dir liéu, thiét bi chira
dung, truyén tai thong tin khac va cac loai gidy to, tai liéu ¢ lién quan dén noi
dung thi.

4. Thi sinh thue hién bdc thim cdu hoi, chuan bj va tra 1oi phong van theo
huéng dan ctia giam thi.

5. Trong phong thi, thi sinh phai tuan thu cac quy dinh sau day:

a) Tuan thu moi sy hudng dan cua Giam thi; giir trat ty trong phong
phong van, phong chuan bi, phong chd; khong dugc hut thudc hodc sir dung chét
kich thich khac trong phong thi, phong chuén bi, phong cho;

b) Thi sinh ¢6 thac mac phai hoi cong khai gidm thi; Tru:ong hop thi sinh
c6 dau, 6m bat thuong thi phai bao cho giam thi phong thi va giam thi phong thi
phai bao ngay cho Trudng ban coi thi xem xét, giai quyét; chi duoc di lai trong
phong thi hodc ra ngoai phong thi khi dugc su dong y ciia giam thi; Trong thoi
gian chuan bi va tra 10i phong van, thi sinh khong duoc ra ngoai phong chuan bi
va phong tra 161 phong vén;

c) Khong dugc trao dbi voi nguoi khac trong thoi gian thi, khong dugc
trao ddi Phiéu chuén bi phong van hodc co6 bat ky mot hanh dong gian 1an nao
khac. Nghiém cAp moi hanh vi sao chép, truyén tai thong tin c6 lién quan dén dé
thi ra ngoai phong thi hodc nhan thong tin ttr ngoai vao.

6. Chi sir dung Phiéu tra 15i phong van do Thanh vién Ban kiém tra sat
hach phat dé ghi ndi dung chun bj tra 161 phong vén, phai ghi ddy du cac muc



quy dinh ddi voi thi sinh trén Phiéu tra 16i. Mdi t& phiéu tra 16i phai ¢6 chir ky
ctia giam thi, néu khéng c6 chit ky cua giam thi dugc xem 1a khong hop 16.

7. Sau khi hoan thanh tra 101 phan phong van, thi sinh nop lai dé va Phiéu
tra 161 phong van cho thanh vién Ban Kiém tra, sat hach (trudng hop khong ghi
ndi dung tra 10i vao Phiéu hoic khong tra 161 dugc thi sinh ciing phai ndp |a1
Phiéu tra 101 phong van), ky tén vao danh sach va ra khoi khu vuc phong van
theo huong dan ctia Giam thi, khong mang bt cir vat dung gi ra khoi phong
phong van (ngoai but, thudce ke cua thi sinh).

8. Thi sinh c¢6 quyén t6 giic nguoi vi pham noi quy véi Giam thi, Trudng
ban Coi thi, Truéng ban Kiém tra, sat hach, thanh vién Hoi dong tuyén dung,
thanh vién Ban Giam sét.

* Lwu y:

- Thi sinh khong trung tuyén thi khong thye hién bao luu két qua phong van.

- Khong thue hién viée phuc khao dbi vai két qua phong van.

Piéu 3. Quy dinh déi véi Ban Kiém tra, sat hach; Ban Coi thi

1. Phai thyc hié€n ding nhiém vu, quyén han theo quy dinh tai Quy ché to
chtrc thi tuyén céng chic duge ban hanh kém theo Thong tu 06/2020/TT-BNV
ngay 02/12/2020 cua B No6i vu.

2. Phai c6 mat tai diém diém phong van dung thoi gian quy dinh. Peo thé,
trang phuc gon gang, lich su.

3. Thyc hi¢n ding chirc trach, nhiém vu da dugc phan cong, ndi quy
phong van. Cham diém cong tdm, khach quan theo dung thang diém trong dap
an, khong dugc trao d6i riéng voi thi sinh nhiing noi dung lién quan dén cau hoi
va dap an.

4. Giir trat tu, khong duoc hat thude, khong duoc st dung dién thoai di
dong, may ghi am, may anh, may vi tinh, cac phuong tién ky thuat thu, phat
truyén tin, phuong tién sao luu dur liéu, thiét bi chtra dyng, truyén tai thong tin
khac trong phong phong van.

5. Khong duoc trao doi riéng voi bat ky thi sinh nao trong thoi gian chuan
bi phong vén.

6. Nhiém vu cu thé cta thanh vién Ban Coi thi, Ban Kiém tra, sat hach:

a) Dbi v4i Giam thi (thanh vién Ban Coi thi) thuc hién nhiém vu tai phong
chd, phong chuan bi phong van:

- Giam thi goi thi sinh vao phong thi theo phuong an sap xép cua Hoi
dong tuyen dung;

- Kiém tra thong tin c4 nhan cua thi sinh, huéng dan thi sinh ky vao danh
sach du thi,

- Phéat Phiéu tra 1oi phong van va Ky tén vao Phiéu cho thi sinh, hudng
dan thi sinh ghi ddy du thong tin vao Phiéu tra 101 phong van.

- Lap Bién ban xac nhan tai dung cac phong bi dé phong van con nguyén
niém phong (c6 xac nhan cua dai dién thi sinh).

+ Truong hop tii dung dé thi bi mat ddu niém phong hodc c¢6 dau hiéu
nghi ngd khac, Gidm thi 13p bién ban (c6 xdc nhan ctua dai dién thi sinh) tai
phong thi, dong thoi thong béo cho Truéng ban Kiém tra, sat hach dé bao cao
chu tich Ho1 déng xem x¢&t, giai quyét;

+ Trudng hop sau khi dd md dé thi, néu phat hién dé thi c6 15i (dé thi co
sai s6t, nham dé thi, thiéu trang, nham trang) hodc thira thiéu sb luong dé thi thi



Giam thi phai thong bao ngay cho Trudng ban Kiém tra, sat hach dé lap bién
ban; dong thoi Truong ban Kiém tra, sat hach bao cdo Chu tich Hoi dong xem
xét, giai quyet

- B6c ti dung dé phong van theo vi tri viéc 1am ma thi sinh dang ky du
thi, t6 chtrc cho thi sinh bc phong bi chira dé phong van theo quy dinh.

- Ghi va theo doi thoi gian chuén bi cua thi sinh, thuc hién dang quy dinh
vé thoi gian chuén bi (khéng qua 15 phat chudn bi).

- Hudng dén, giam sat thi sinh dén phong tra 10i phong van. Xt 1y doi véi
thi sinh vi pham ndi quy.

b) DPéi véi thanh vién Ban Kiém tra, giam sat thuc hién nhiém vu tai
Phong Phong van (Giam khao):

- Lap bién ban xac nhan tai dung cac phong bi chira huéng din chdm
phong van con nguyén niém phong.

+ Truong hop tai dung huéng dan chdm bi mat ddu niém phong hodc co
dau hiéu nghi ngd khéc, thanh vién Giam khao 1ap bi€n ban (c6 xac nhan cua dai
dién thi sinh) tai phong phong van, dong thoi thong bao cho Truéng ban Kiém tra,
sat hach dé bao cdo Chu tich Hoi dong xem xét, giai quyét;

+ Trudong hop sau khi d3 mo hudng dan cham, néu phét hién huéng din
chdm co 16i (Huéng dan chdm co sai sét, nham huéng dan cham, thiéu trang,
nham trang) hoic thira thiéu sb luong huéng din cham thi Giam khao phai thong
bao ngay cho Trudng ban Kiém tra, sat hach dé 1ap bién ban; dong thot Truong ban
Kiém tra, sat hach phai bao cao ngay 1én Chu tich Hoi dong dé xem xét, giai quyét.

- Béc tai dung cac phong bi chira huéng din chdm cua vi tri viéc 1am ma
thi sinh dy thi, rat huéng dan chdm theo ding ma dé thi sinh da boc duge dé
thuc hién cham theo quy dinh.

- Yéu cau thi sinh doc s6 bao danh cua thi sinh, mi sb dé, ghi déy du
thong tin ciia thi sinh vao phiéu cham.

- Ghi va theo doi thoi gian tra 1061 phong van cua thi sinh, thuc hién dung
quy dinh vé thoi gian chuan bi (khong qua 30 phut tra 161).

- T6 chirc phong van va cham dlem thi sinh theo diing d4p 4n, huéng dan
cham diém, thang diém cua dé phong van.

- Tong hop va ban giao két qua phong van cho Thu ky Hoi dong tuyén dung.

- Giir bi mat két qua diém phong van.

Piéu 4. T6 chirc phéng van

- Thoi gian: Tong thoi gian thi phong van 1a 45 phut (trong d6 thoi gian
chuén bj khong qua 15 pht, thoi gian tra loi phong van khong qua 30 pht).

- Phong thi: Phong thi duoc bé tri gom 04 phong (01 phong cho cua thi
sinh, 01 phong chuan bi, 02 phong phong van).

* Buwoc 1:

- Giam thi goi thi sinh dén phong cho, kiém tra thong tin c4 nhin cia thi
sinh, huéng dan thi sinh ky danh sach du thi tai Phong cho;

- Thanh vién Ban Kiém tra, sat hach moi dai dién thi sinh xac nhan niém
phong bi dung dé thi cta timg vi tri viéc 1am can tuyén con nguyén niém phong
truée khi cho thi sinh boc thdm dé thi.

* Buoc 2:



Thanh vién Ban Kiém tra, sat hach huéng dan thi sinh bdc tham dé thi;
Thi sinh chuan bi tra 161 cau hoi (thoi gian chuan bi khong qua 15 phut) tai
phong chuan bi ctia Hoi dong thi.

* Buoc 3:

Giam thi hudng dan, giam sat thi sinh dén dung Phong tra 151 phong van
theo vi tri tuyén dung.

* Buoc 4:

Giam khao thyc hién nhiém vy Phong van: yéu cau thi sinh doc sé bao
danh, mi d¢, ghi day du thong tin cua thi sinh vao phleu cham; phong van va
cham dlem thi sinh theo ding dap an, hudéng dan chdm diém, thang diém cia dé
phong van (thoi gian tra 101 phong van khong qua 30 phit).

- Nguyén tac boc cau hoi phong van: Thi sinh rat ngau nhién 01 phong bi
trong s6 nhitng phong bi c6 chira dé thi. Sau khi mé phong bi chira dé thi, thi
sinh khong dugc doi de.

- Phuong 4n chdm: Piém phong van tinh theo thang diém 100 va tinh hé
s6 1 (mdt).

Giam khao cin ¢t vao huéng dan cham dé chdm diém phan tra 10i phong
van cta thi sinh. Cac ¥ nho trong cau tra 10i duoc cham diém 1é dén 1,0 diém,
két qua diém cua thi sinh 1a diém trung binh cong cua 02 giam khao duoc lam
tron dén 1 (mot) chir s6 thap phan.

- Cham diém phong van thuc hién theo quy dinh tai Piéu 31 Quy ché t6
chirc thi tuyén, xét tuyén cong chure, vién chuc, thi nang ngach cong chuc, thi va
xét thing hang chtrc danh nghé nghiép vién chic (Ban hdanh kém theo Théng tw s6
06/2020/TT-BNV ngay 02 thang 12 nam 2020 cua Bo truong Bo Noi vu), cu thé:

a) Khi cham dlem phong van phai ¢6 02 thanh vién kiém tra sat hach.
Piém cham phong van duoc cac thanh vién chadm doc 1ap trén phiéu chdm diém
d6i véi timg thi sinh, c6 chir ky va ghi rd ho va tén ctia thanh vién chim diém.

b) Xt 1y két qua chdm diém phong vén:

- Truong hop cac Giam khao chdm diém chénh 1éch nhau tir 5 diém tro
xudng thi 1ay diém trung binh cong cia cac Giam khao lam diém chinh thtc r6i
ghi diém vao bang tong hop chung. Piém 1é cua tong diém toan bai dugc lam
tron dén 1 (mot) chir sé thap phan. Cac thanh vién tham gia cham thi cing ky,
ghi 16 ho tén vao bang tong hop chung.

- Trudng hop cac Giam khao cham chénh 1éch nhau tir trén 5 dén duéi 10
diém thi Trudng ban kiém tra, sat hach to chtrc ddi thoai v&i cac Giam khéao tham
gia chim, sau d6 Trudng ban kiém tra, sat hach quyét dinh diém chinh thuc r6i
ghi diém vao bang tong hop chung. Piém 1é cta tong diém toan bai dugc lam tron
dén 1 (mot) chir sd thap phan. Cac Gidm khao tham gia chdm thi va Trudng ban
kiém tra, sat hach cung ky, ghi rd ho tén vao bang tong hop chung.

- Trudng hop cac Giam khao chdm chénh 1éch nhau tir 10 diém trd 1én
(diém cua thanh vién chdm cao nhat v4i diém caa thanh vién chdm thap nhat) thi
Trudng ban kiém tra, sat hach bao cao Chu tich Hoi déng t6 chue dbi thoai giira
cac Giam khdo tham gia cham, sau d6 Chu tich Hoi dong quyet dinh diém chinh
thirc 16i ghi diém vao bang tong hop chung. Diém 1¢ cua tong diém toan bai
dugc 1am tron dén 1 (mot) chir s6 thap phan. Cac thanh vién tham gia cham thi
va Chii tich Hoi dong cung ky, ghi rd ho tén vao bang tong hop chung.



- Truéng ban kiém tra, sat hach niém phong két qua cham phong van va
ban giao cho Uy vién kiém Thu ky Hoi dong ngay sau khi két thiic budi phong
van.

- Khong thuc hién viée phuc khao ddi véi két qua diém thi phong van.

Piéu 5. Xir 1y vi pham déi voi thi sinh du thi

Thuc hién theo quy dinh tai Diéu 2 Noi quy thi tuyén, xét tuyén cong
chtrc, vién chire, thi ndng ngach cong chirc, thi hodc xét thang hang chirc danh
nghé nghiép vién chiic (Ban hanh kém theo Théng tuw s6 06/2020/TT-BNV ngay
02 thang 12 nam 2020 cua B9 truong Bo Noi vu).

Dleu 6. Xwr ly vi pham ddi véi can b0, vién chirc tham gia to chirc
phéng van va ca nhan lién ‘quan khac vi pham ndi quy phéng vin

1. Nguoi tham gia t6 chic phong van (thanh vién Hoi dong thi tuyén;
thanh vién Ban klem tra sat hach, thanh vién Ban giam sat) c6 hanh vi vi pham
ndi quy phong van s& bi dinh chi lam cong tac thi tuyén. Truong hop vi pham
nghiém trong gay anh hudng dén két qua phong van sé bi xem xét xir 1y ky luat
theo quy dinh ciia phap luat vé can bo, cong chirc.

2. Can b, cong chie khong tham gia t6 churc thi tuyén nhung c6 cac hanh
vi nhu: tham gia phong van ho; chuyén dé kiém tra phong van ra ngoai, dua dap
an vao cho thi sinh, dua thong tin sai 1éch gay anh huong xau dén ky thi tuyén,
gay roi lam mat trat tu tai khu vuc thi tuyén bi xir Iy ky luét theo quy dinh cua
phap luat vé& can bo, cong chic.

Trén day la Noi quy thi vong 2 theo hinh thirc phong van ky tuyen dung
cong chirc nim 2022 cia Van phong Bo, Hoi dong tuyén dung yéu cau céc
thanh vién Hoi dong, thanh vién cac Ban gitp viéc cho Hoi dong va cac thi sinh
thuc hién nghiém tuc Noi quy nay./.




